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Artlook is a software system designed specifically for the needs of
commercial art galleries and dealers. This guide provides a detailed
introduction to the capabilities of Artlook, from contact management
and marketing to stock acquisition and sales.

We feel justified in calling Artlook revolutionary. Revolutionary
because it brings together all the management elements of running a
commercial art gallery in the digital age within one professionally
developed and supported system. Designed to be simple to use and
affordable Artlook also brings you powerful features to help you
manage your business more effectively — both in terms of time and
costs.

With Artlook you have:

. unsurpassed control over your inventory and contact databases

o full VAT reporting and analysis, invoicing and settlement
management

. an automated sales and acquisition system

o powerful marketing and customer relationship management

. instant price lists, wall labels, catalogues ....

. the option to integrate Artlook with your web site providing

complete and instant control over the items and images, artists
and exhibitions that are published on your site

As with any introduction it is impossible here to include all of the
features within the system but we hope that based on this you will
want to learn more. We would be very happy to hear from you if you
have questions, would like greater information on a specific area or
would like to arrange for a full demonstration of the system.

Artlook Software Ltd

100 Milford Avenue
Stony Stratford

Milton Keynes MK IHE

Tel: 01908 567398
Email: info@artlooksoftware.com
Web: www.artlooksoftware.com



Managing and displaying your stock
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Keeping track of your stock and having all the TR U — st
information you need immediately to hand is ' il |
simple with Artlook. Your inventory can be
displayed as a “memo” view, in tabular form or
in a “tree” view.

Displays can be sequenced by stock type or
artist and filtered to display: all items
regardless of their status, sold items, available
items, reserved items and so on. The display
can be further filtered to display only works by — s
a particular artist or only works of a particular

type.
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S8\ mar B[ e ]

Searching for records is very straightforward.
The quick search box will locate any record
instantly based on just a few character:

- [B 2 | Avallable slli=4

||| suzanne and Philippe on the
y1|| Train, Long Island
|| Nan GOLDIN

% |[ gold

VR W Ot 10—
Or use a more K o —————

Had8 N~ mor B[ o

detailed “field” search —fiewan
to search for items ’7|F'nnt z—‘

based on virtually any | SeachTup
Cr‘iter’ia. [~ Case-zensitive
% Exact Match
L. " Parlial Match at Beginning
There are no limits  Parlial Match &npwhere
on the number of ~Field
items you can manage | [Cteaon =

at any one time and Fist [ Wew | X cancel |
no limits on the way

you categorise or describe those items.

lhm  Oetn (R

LT T R i

=9 Contacts
Navigating within Artlook is made simple using the menu panel e .
on the left. This gives access to each area (contacts, stock etc.) SRS L:"":"tl
] o Clauds Fl;
and can be expanded using additional “Views”. You can create a = . i
o . . . . . =3 Supplier and Purchas Unemplc
view based on any information within the system and attach it igerton I
. . C20 Prints AT
to the menu. For example you could create a view to display o Sl -
. . . . - §7] Victorian Watercolou
“Ceramics”, where the artist is Bob Adams or John Smith or Dineranca —_—
. A . . Lo Antiques
Sheila White, with a sales price of less than £100. Clicking on ekl || M-
that view will filter the stock display to just those items which S | T
. . . . . . . I 7 £9,000.0C
meet these criteria. And the view is “dynamic” - as pieces are Gty e D
acquired or sold and they match these criteria the view will ; é;ﬁj‘:j:;;mw vt
H Presentations
automatically change. i By
French C
=
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Managing and displaying your stock

Double clicking on any stock item will bring up
the full detailed record for that piece. While
many of the fields (supplier, date of acquisition,

current status etc.) will be completed

automatically when the item is created, there
is a wealth of information which can be stored

against each record.

Fish Plate No. 4 - Ruth Dresman

Ak Edit Miew Todls  Actions Help

HE S| :m@dc |k ad/uarn e

Core data | Details I Ownership - histary - provenance I References - offers - price history | Internet |

Title

[Fish Plate No. 4

Artist ar creator {F known)

|Ruth Dresman

j Eﬁ‘ Load editor

Stock bvpe

IEIass Etching LI
Mediurn
e ~
Circa Lisk price Manual ref. no.

Jeao1 | £750.00 |

First country of arigin
IUnited Kingdom

Inkernational ref. no.

=l

Plate in blown glass with fish images

Description

Motes
original packaging is in Michael's office

Everything in Artlook is automatically
connected so you can, for instance,
click on the link button from the d
screen to see the record for this artist
(including all previously supplied work,
sales made etc.), or, if the piece has
been purchased, jump straight to the
contact record for the purchaser

Fish Plate No. 4 - Ruth Dresman

Bl Edt View Tools Actions Help

urrent image:
& Thurnbrai

" Full resolution

= Load new image

a'"f Clear image

) Mare images

i*.-:

|

3

=
o

i
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Clicking the image will enlarge
the picture up to a full screen
display. Multiple images can be
attached to each piece which is
particularly useful for three
dimensional objects.

-igl
File Edit ‘igw Took Actions Help

HE & s+ | ad uarn - oo

Core data  Details |0wnersh\p - histary - provenance | References - offers - price histary | Internet |

Status [t = Current location  [in stock =l

[~ Mot for sal=

Acquisition details
Acquisition kype Consianed in | SOR j
Date 19/11/z002
Supplied by Oresman, Ruth
Branch 1
Department 1
Tax scheme Margin scheme,

ﬂ Tax rate

Lacated since |19f11,|’2002 VI Located unt\ll VI

Disposal details
Acquired by

Jhd 8
Date

Branch -
Department

Tax scheme j Tax rate

| [~ Imported me/l/ Currency [GEF

| I Exported  To I LI

¥ s

Insurer IGaIIery Stack,

| Insurance value 600

gions  Height width Depth As text
| 14.50 2] ins | 9.00 3] ins | 0.00 3] ins |14'Ax9ins (36,5 x 22.9) cms
Printplate heioht [ 2] mms  Printplate width [ =] mms (0.0 0.0} ems
Condition status  [Excellent =l
Condition description [7h. piece is in perfect condition ;I
|

Ref 768.

=13

HE S| sm@o |0 ad arm- e

Care data | Detals  Ovnership - history - provenance | References - affers - price histary | Internet |

Chelsea 2002
Courcowx and Courcouy 2002

armeEy

Fields (with no limit on size) are available to
record Exhibition History, Provenance,

Literature, References and Notes, Previous
Prices, Shared Ownership. Where you have

SILELBADL]

exhibited the piece yourself the event is

automatically recorded on the item record and
where the piece has been reserved or an offer
made by you to a customer (or vice versa) this

Shared ownership (i applicable)

Owner -
= P ‘ is also automatically recorded.
Transactions
19/14/2002 Dresman, Ruth ARTIST | Transactions in which we have
19/11/2002 Dresman, Ruth SLPPLIER | been involved with this item
Events and catalogues
Event Location Period List price: Infarmnation 2| Events and

catalogues

in which we

have placed
| x| thisitem

[ Ref 7685
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Managing and displaying your stock

All relevant financial

information is automatically

attached to each stock re

making it simple to review the

consignment or purchase
details as well as any

additional expenditure (such

as framing) attaching to an
item. Once the piece is sold,

the final margins achieved are

clearly displayed together
with purchaser details.

File - Tescle
Expenditurel Income  ‘—onsignment information I

Consignment hiskory

Afterthought - Financial information =] 4
"Filz  Tools
Expenditure | Income | Consignment information
cord | | coria I
Date Cakegory Descripkion MEL) 1o v able Ve Tax Gross
amaunt rate
19/11/2002 Acquisition cost Acquisition cost £200.00 7 1] £0.00 £2DD.DD|
£200.00 -
List price Agreed price to owner Price in GRP I £450.00
£450.00 200 &
= Price in US$ I £96.60 ®
Minirnumn sales price Agreed commission bo owner Mew expense
s Frice it Eura I 717.08
0.00) %
Afterthought - Financial information =l

o |

Date |Type Consignorfee Method Payment Expiry -
2001172000  Irweard Eloggs, Joe Fixed £200.00
Afterthought - Financial information - o] x|
File ~Tools
Expenditure  Income | Consignment information I
Dake | Cakteqary | Descripkion | ek | Taxable | Tax Gross I 1=
19(11/2002 Item sale Afterthought ezl W £29.79 £400,00]
£370.21 -
Sold by: MAMAGER | Met [item anly): £370021 b argin [all): £170.21
Sale date: 1841172002 Tax: £29.79 [85.10%]
Gross: £400.00 Dizzourt: £50.00 o

¢ Customer: Davies, Charles

{§
Mew c?arge

Cancel § W 0K |
Artlook “calculators” are
available on every screen assisting in the calculation of final margins
(useful when applying a discount to a piece), foreign currencies, or
even the calculation of commission charges where
the supplier is unable to reclaim VAT. X
Price at which itern is being sold £ I4SD 3:
; Acquisition method
£ [200 =
Currency converter
Convert from Convert ta " Percentage of sale value o0 %
IPounds LI IUS Dallar ﬂ
Purchase costs: Margins:
450.00 706.50
Met £200.00  Simple margin
. ffrtoss E2gg-gg Est. sales tax £37.23
— = [[AILNE ks 0 Margin post-tas 106.39%
Rate f1 = 57 = Post-tax profit £212.77
U Calculate artist percentage ]
List price £1,000.00 |Margin scheme
Desired return ko artisk IEUU i’
Commission ko charge
ko achieve desired 42-5532%
return
Ok I Cancel |
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Working with contact records

The database of contacts is at the heart of your business and

Artlook enables you to manage any n
maximising your opportunities to rea
tuning your marketing effort to be as

Contacts are displayed in a familiar “Outlook” style or in a table
format. Searches follow the same conventions as for inventory
items with a quick search by surname or a more detailed field

search enabling you to locate any rec

umber of records with ease,
ch potential clients and fine
cost-effective as possible.

ord instantly.

i’.
H
16

[?.
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Mr Charles Davies x|

:F\Ié Edit View Actions Help

HEES| s2@o|e s @GR /2L

Core data |Detai|s | Corporate data | Transactions I Qther activity |

Full name | Gl

File a5 IDawes, Charles j

Job | position I

Telephones, faxes etc Frimang?
s | i’ -
Cffice ll 01903 567395 = —
Home ll (-+447 01903 566930 (o

Organisation IArt\UUk Software Lkd o ;I
Principal contact
types ICuslumer d
Address [ 100 Milford Avenue I% Primary address Preferred contact method
Home | 5oy Stratford -
B3R 4]
ik IM\ItUn Keynes
. I Mates
iy {f St Artlook contact =|
Country IUnited Kingdom LI Mr Charles Davies x|

Fostcade [MK11 1HE

Email 1w chavies@artluuksuftware‘cum

Web site I

iv Auto-caps |1 adc

[1311 /2002 14:03 [Eams [Him

Up to seven different addresses (one
always identified as Primary) can be
recorded against each record. And if
a contact has an address (such as a
holiday home) which is active for
only a part of the year the system
will automatically identify this and
ensure that mailings go to the
correct address.

Additionally the system will record
multiple telephone numbers and
email addresses, corporate details for
organisations, “relationships”
(including referrals) with other
known contacts.

‘Fite Edit Wiew Actions Help

An unlimited number of user defined
Categories and Interest Types can be
added to each contact. These can be
used together with other data to
build highly targeted mailings or
database extractions for analysis.

HES t2@mo ¢ iR /e
Core data  Details ICorporate data I Transactions I Other activity I

Cuskomer I 17033

Categories
Salutation @ﬁ All Catalogues | ﬂ
Relationships
Suffix or qual. = Main Maiing
UK Clignt
Profession |Company Director - YIP
Partrer's name |Mrs Vivian Davies ol LI
Referred by |Deborah Ailes ("] I s e = & 5
Date of birth
X Interests
+ Male " Female 505 fveant Garde |~
Assistant's name [kate ¢ Ben Hicholson
‘Yvonne Spekkor
Tax reference number (436 1234 534
Data protection opt-ins
Mail Date permissions sought LI
[ Phone 01/01fz002 [ wl o = A o
1 Email
CFax ‘erified by (initials,
[ Third-party ‘\ H
[1an1 /2002 1407 [Caps Ntum ™ Autocaps |1 addresses | |

Artlook enables full compliance under the Data
Protection Act by recording opt ins for various
contact methods if this is required.

RTLOOK
L
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Working with contact records

| Mrohedepadies |
Each record will also display all e e e e
acC recsor wi a.so |sp'aya BEES s B« |4 o | @@ .
transactions associated with that (o dat| Dot | Corporsta dets Trensactiors | oeter sctviy |
contact be they supplies or PA—
purchases. |mnbs |mim ] | Grzes Tax rat |Eckzon o =
FAN00E A Street i owillssden, Suviner Kendadl, Lesn EOMONAN  ROORO0 00 EOROn 00 a1
TR0 Fursl Lanchcaps speabior, Yeonra EOMONAN RO 00 FOROn 00 -1
All items can be displayed visually ETI0Z0E Mo Schesd Yosts, Jack fOmCocn  EmOOn Eomongo Al
R " SUIZ0Z  Foetrad of Cotherne Lapert fusrdach, Frans, £OMC0.00 £OmC0 00 £00m00.00 -1
and one click will access the FIHR0NE  Divergerece, Dpass 357 #arre, Rubert EOMONON  EOMCOO0  ROEO0.O0 4
d iled k d f h 00 L0 Frih Plake o, 4 Dreirnan, Butls ROMOOON  ROmOn.0n [ ] |
etalled stock recor or eac 19112002 Foat in s Landscsps Craecinm, John P00 ROO000.00 FAOERC 00 -1 :J
item. S,
=
= 3 c i ed'
AN a0 Portrad of Catheyines Lenoet A, Warcus Arksl
=10l x| ROOOO0 ROMON.O0 Romon.on
Bie  Yiew [0 ] [0 ] RO o0
Interlacking Tree Form Triangles EORCH .00 EOMRC .00 EORON .0 |
Graham SUTHERLAND i Edward WADSWORTH
B Eo0 0080 =
Apulia MNear Schull
Julian TREYELYAN Jack YEATS
Painting Painting
£00,000.00 £00,000.00

Crossing the Thames
Arnold VAN PRAAG

Painting
£00,000.00

Octopus
Edward WADSWORTH

Painting
£00,000.00

Single Diahlia
Edward WADSWORTH

Painting
£00,000.00

ema Wiew | Table View

I LI ]

Curent view: |ltems acquied b 22/05/2002

Together with transaction records the
current state of each contact’s account is
displayed showing all invoices and
payments. The system provides a

sophisticated invoice settlement system including

the facility to accept staged payments and
payments on account. Although customer

statements are generally managed from the

Accounts section it is possible to generate

statement from the contact record with just a

single click.

x|
|Paid |Inv0ice |Payment date \ﬂ

£15,027.38 £40,000,00 2002-001002-5F4 19/11/2002
z3j08fz002 £300.00 £40,000,00 000292 19/11/2002
26/08/2002 £950.00 £40,000,00 000295 19/11/2002
26/08/2002 £9,500,00 £40,000,00 000296 19/11/2002
26082002 £1,762.50 £400,000,00 000297 197112002
26/08/2002 £60,000,00 0002594
26/06/2002 £4,500.00 £40,000.00 000296 19/11{2002
28082002 £6,500,00 £400,000,00 000299 19/11 2002
z9j08/2002 £1,000,00 £40,000,00 000292 19/11/2002
20082002 £1,100,00 £400,000,00 000293 19/11 2002

£50,000,00 000294
0082002 £1,425,00 206
Z29/08/2002 £65,000,00 000297
3070872002 £22,000.00 293 LI
=

Total expenditure £499,003.02
ok I Cancel |
Amount unpaid £139,590.52
Statement

a full

Memcmber 19, 2002

My Chatles Davies

Stany Sarfard
Mlton Keypes
MELL 1HE

Pageler |

/92002
/92002
/1042002

e
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Working with contact records

Just as with Inventory records
it is possible to create “Views”
which help you to manage your

. > = r=h 3
contacts more easily. Using the - & = %ﬁ < ||
S|mp!e drop down boxe.s |.t is - =9 Contacts
possible to create sophisticated,
criteria based extractions which

Actions

WIP Lisk

_Fle Edit Wiew Tools Actions Help

Board Members
can be kept for future use and . DE(&=8N
. . Ceramics Interesk = 3 Contacts
which the system will S e e
: =1 Ruth Dresman - interes UyErs e tenicers
automatically update. Create a = Hevisletber Maling Do
View for Private View o, Stenir g
invitations—click on the view = PR es T e
and Artlook will instantly PY¥ Invites + Catalogue qEE:CEE::Z:Liif;;ii”z:;?m
. - - = €] Inventory
display all relevant contacts. All current artists et
Purchasers in last 12 months - s
&) Warks by Cyril Pawer
&7 Warks by Svbil Andrews

i Trveritary basket
Everts

— E‘I Il-l".l'EI'ItEIr':." = gchristmasshuw 200z
| Burlington Art Fair
+| Consigned In = & Corsoun:
el & Cyril Power
-@ Gallery Prink Skock fffﬁ:!l".ﬁi?ﬁffa”
7] Prints 2 B
=

H gLedqers
i 8 mvoices and receipts

“ gz Purchase orders and payments

Works by Cuwril Power

kg
Criteria |Resu|ts | soL editor |

A View can be as simple or as complex as you like.
ADD SELECTION CRITERIA AMD THEM HIT RUM TO CREATE THE VIEW

Cotegory [Catmgarzs =] ftem [cewery =] P Just use the drop down boxes to select any criteria
4k add

the criteria bo

Condtion [saua =] velue [Fan maiing = the It below from the system.
endition type Yiew name none
’—; ene) Cor | Date last madified none | . . . .
AT e T e Click on the view and then right click on any of the
Criteria list displayed contacts to generate labels for the View,
ory | | |
Categor Dataitem Condition ‘Operatar . . .
—_— - — __=oskee | mail merge letters or even emails direct from the
e plikan = o Mo o e | system. Emailing from within Artlook is an
S paty it . | immensely useful feature, and you can even generate
A stock information sheets or price lists within the
- email to be attached to the message.
i’l__lose

o oJo
Davies, Charles
: avids, A 35| || Artlook Software Lid Usa
: at 4 100 Milford A\-'e:nue Phane: 858 454 3541
& Acal Road Starry Stratfor Load = a T
¥ \ndon Milkan KEYI‘IES 0ad CONCACT Fecor riH+Enkter
- ME 3AH MEL1 1HE Mew contact ChrHI
Phome: 01908 Delete
avids, James S

1 Princes Sonars Pinisine Do, WEW 4

=== : B g labels | it ]

sk Customer skatement K
15 Sell o this contact

Mail merge letters o X
Acquire ikem from this contack

wor
%=, Big envelope

av % Contact Sales History Mews letter to contact
ikis %( Current Cantact - Full Listing Mew mail message to contact
r v T T T rar T
nd 32, Current Contact Yiew - Full Listing El4 7TF
2 SDB cA ]
wne: 020 7229 3828 92101 Davies, Margaret

RTLOOK
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Acquiring new stock

Artlook’s ‘“Transaction Wizards’ ensure that every sale, purchase, incoming or outgoing
consignment is recorded perfectly. With its inbuilt currency and commission calculators complex
financial deals can be calculated in seconds and all paperwork, from purchase orders and sales
invoices, consignment notes to client statements is automatically generated. Margins and VAT
liabilities are always clearly displayed to give you total control over every transaction and the
system will auto-select the relevant VAT scheme (margin, EU export/import, worldwide
import/export, global accounting, standard etc.) appropriate to the transaction.

What are you doing with this NEW item?

New item: Mermaid Bowl =l
Arkist [ maker IFarr' Colin LI [‘ﬁ Editor Date { tax paint Consigred in until
. : |19,f11;’2002 vl
7 Purchasing an itemn Glass Etchi |1?;02;2003 |
ELeE typel ass tiching LI Manual ref. no. {f any)
(+ &r-quiring an item in another way: Tile |Permaid Bowl
Supplier Farr, Colin A Purchase
i ; ' GEF ¥
" Woting an item = The Cottage J currency I =
g west Knoyle Date supplier acquired giF known)
Mew suppliey — wilks. IEI
SP14 SRE
e s pn Insurance [ Provide insurance cover
f\-{'let 0d Of acquirng the item I~ Imported Insurer Gallery Stock j
* Consigning in
Bring Yalug 0,00 =] |
" Accepting as SOR (Sale Or Return
Acquisition tax regime Tax scheme name IMargin scheme j Rate ID.DD o
O Accepting on approval value of commission Published lisk price Minurmurn seling price
o~ 5 - - -
" Accepting as a LOAN £ [340.4256 | £ [so0 = I £[7o0 =l I
Input kax £0.00 Simple margin . 3 42,55%
Mt £340.43 Est, sales tax £0.00 £0.00

Gross £340.43 Margin post-tax 42.55% 42,55%
Prices and margins are MET of taxes

Consignment or loan agreement

" Agreed purchase price when sold I34D.4256 3: GEP {* Commission agreed |42.5532 3: %o |

Acquisition costs (charged by this supplier

Type oke: Currency Inmount ITaxabIe ITax rate ITax IGross I dh
Acquisition cosk GEP 0,00 l_ o 0,00 0,00 il
This screen shows the
processing of an incoming
consignment to be sold on £0.0| 000 o000
commission. At every stage o | 7un | | P Hext | % Cancel |

drop down menus are available
to enable you to easily enter
artist/supplier name and address, stock type, tax point etc. As the transaction is completed
Artlook will generate a full incoming consignment document for the supplier containing all details
of the item and the financial arrangements when sold.

|New |Acquire |Eonsign |

At any time additional expenses can be attached to an item (or billed directly to the
artist/consignor if required). All insurance details are recorded and the system can be set to
standard valuation methods if required.

RTLOOK
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Making a sale

Just as with acquisitions, making a sale

in Artlook involves fO"OWing the Date or kax point |19 Movember 2002 j e e s ()

simple to use transaction wizard. Salesperson [MANAGER | ek

Everything is here for you to record Branch [Main =

Purchaser deta“s’ app|y any extras to Department IMain j E1 | Shipping £25.00 £25.00

the sale, generate all relevant
paperwork and (optionally) proceed
immediately to invoice settlement.

The system will support the sale of

multiple items which can be dragged
from the inventory screens into the
Transaction Basket ready for

Customer

Shipping
address

= |
g Create new cusamer

Mame Davies, Chatles

Irvoice 100 Milford Avenue
address

Skorvy Stratford
Milton Keynes
ME11 1HE

100 Milfard Averue
Skorvy Stratford
Milton Keynes
ME11 1HE

[

-

processing.

Export sale [

x| rs0.00
q Total agreed zale value £700.00
- — Selected items (1)
Optional additienal charges Total extras £25.00
Attach o [onE ~| 1B [T Net total £725.00
Item IShipping LI \uth D Tanes £4.38
E1Shipping £25.00)  £25.00 Grand total £729.38
Description IShipping - consignment
Amount I50 3: B hext x Cancel
Taxable [V
|Davies, Charles
LFELY. B |
Sales notes
Staged purchase scehem Once a sale has been made Artlook
will automatically generate the
f relevant paperwork for you to print
SRR Rl immediately or save for later
processing. In the case of an item
ersan] which is on consignment the system
Total agieed sale valus £700.00 WI” generate (In addltlon to the
Total extras £25.00 purchaser’s invoice) a purchase order
Met total #F725.00 . .
S A to the consignor clearly showing the
Grand total £729.38 net value after commission fee or
[ Isoum paperwork agreed price, as well as an invoice to
¥ Proceed to settlement ¥ | ? Help | 44 Back  Finish x e

|Dispose |5e|| | |Davies, Charles

the consignor for all charges arising.

RTLOOK
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Managing artists and suppliers

Artlook enables you to keep detailed records of all artists and suppliers you

deal with.

Each record contains
ample room to record
unlimited amounts of
information such as
biography, literature,
exhibition histories,
publications as well more
basic information such as
styles and types of work
produced.

The contact record for
any supplier will contain
full details (as well as
images) of all items
supplied which link to the
detailed stock records for
each item.

And it is of course possible
to generate any number of
different reports to show

Mary Fedden R.A.

“Hle Edit View Actions

Help

HES sB2@c|e s |[f[iR /<

Core data I Details  Artist data |Transacti0ns I Other activity I

Type af artisk

Painkter

< |

Style ar styles

Bornl 1915 Diedl

I~ In-house artist
Y&T number

Mormal percentage

Conkemparary

KI |

Schoal ar schools

Dates |b.1915
= Mationality [Eritish
3
Birthplace IBristol
— Exhibitions |
Biography
-

English

KI

wears,

Dealer IGaIIerv, The

MNews and bibliogrophey I
Descripkions I

s Born in Eristol and married to the artist Julian Trevelvan, She studied as

a scholar at Slade School of Fine Art {1932-6) and taught at both the
Roval College of Art(1955-64) and Yehudi Menuhin School {1965-700,
she was a member of the London Group (1962-4) and took part in mary
other mixed shows. She had solo exhibitions at the Redfern Gallery,
Hamet Gallery, Heal's Mansard Gallery, Arnolfini Gallery in Bristol and
others, In 1935 she had a major retrospective at the Roval West of
England Academy, by which time she had been its president For several
In 1992 she was elected a Royal Academician.

[ ol
Image I
Statermenk

[ = = o S X
ﬁSee wark,
K
[19/11/2002 16:56 [Caps N\ [Mum | Auto-caps [1 addresses | | !

sales and acquisition details for individual artists or suppliers over any date

range.

Inventory view for Fedden R.A., Mary (as artist / maker)

File:  Wiew

Basket of Lemons

Mary Fedden R.A-

Painting
£6,450.00

Birdin a Garden

Mary Fedden R.A-

Painting
£2,500.00

Mary Fedden R.A-

Blakeney (sic) 1962
| Maiy Fedden RA.

Painting
£2,300.00

Painting
£2,850.00

Bowl of Lemans -
Cosstal Scene 1973
Mary Fedden RLA.

Painting
£16,600.00

Painting
£6,250.00

| Mary Fedden RA.

B Mary Fedden RA.

*

Mary Fedden R.A-

Mary Fedden R.A-

~=lolx|

Painting ) FPainting Painting
£2.000.00 * £7.250.00 £1,10000
lrises
Artlook Gallery Consigned In Report Mary Fedden R.A.
01006 567388
Report generated:  19/11/2002 Painting
® | 000
) . . . Humber of items: 2
C 1 in items sk g type and 1 profit
grouped by Consignor NS F RIS
Painting
Stock No  drtist Title Consignmert Date Ficed Price  Commissionon  ListPrice  Netreturnto  Gross Returnat " $14.800.00
hoquisition sale price Consignar # Pl List Frice walll
tonsignor: Morag Maclness Ref: 17203 atist / maker 2
7668 Maclness Bird Woman 18/11/2002 66.19% £225 £50 £148.99
7683 Maciness Mermaid Bowl 1971142002 4255% £200 £100 £85.11
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Accounts

Al financial information processed through Artlook is available for analysis at any time and contributes
towards a full audit trail which makes even the most complex of financial reporting extremely straightforward.
The opening screen displays a snapshot of current financial and stock positions as well as allowing for the
analysis of stock movements by type over given time periods.

Artlook - Artlook Gallery

:if‘ilé Edit Yiew Tools Actions Help

=lolx|

From the accounting screens

DWHa=Z8\N | #E% |&E Sryell

=3 Contacts
£ Inventory
4 Inventory baskst

=R

you can also access all

invoices (issued and unissued) i Fy

and accept payment (or part éﬁ?ﬁjﬁem
payment) against any item, as i

well as view all purchase B v
orders and process i&f Purchase orders and payments
settlements of outstanding

amounts.

BB

Artlook has been designed to

Hi= 4=
Accounting and stock information

Quantities and values of items held within Artlook

Status|  Ownership| Quantity| Pricelist value| Insurance value Gross cost bet cost|~

Avalable  Consigned in 488 £1,802,742.01  £1,162,245.06 £54,492,50

Avaiable Owned 26 £172,167.00 £88,530,00 £08,501,29
Consigned out Consigned in 4 £42,500.00 £23,512.50 £0,00
Consigned out Moted 1 £24,000.00 £0.00 £0,00
Consigned out Owned 1 £1,500,00 £0.00 £1,175.00

Scld  Consigned in 4 £6,061,00 £3,707.00 £4,311,00

seld owned 1 £108.00 £0.00 £71.72

Accounting and financial reports
Start date  19/09/2002 j End date 19/11[2002 j

Choose report:  Purchase Daybook

El

Stock movements and valuations

. . date 19/10j2001 | Enddate 07/11j2002 | stackbype  consignedin =l
function in the same way as a -
A, of tems List vaiie Anstrance vake arogs cost Nt cost
dOubIe entry book keeping Opening 396 £1,140,111,00 £690,573.46 £262,513.93 £262,438.50
. Additions 148 £1,539,736.00 E966,710.75 £274,544.50 EZ74,323‘2UI
S)’Stem a.nd each Income and Disposals 53 £815,097.00 £459,764.65 £474,926,20 £474,546.20
expenditure item Can be Closing 492 £1,864,750.00 £1,197,499.56 £62,132.23 EGZ,IZUEU'
viewed through detailed
|edgers showing all credits 1911/2002 17:17 [fo [ [Chates Davies 0 ecords P
and debits.
£ stock | =1 customer | suppler | Ledger accounts |
Stock item 7685
Fish Plat No. 4 = g\ra:gsmzt:hgih ]
e s o = The screens below show the detail ledger

R i information for a single sold item.
19/11/2002 Sold £654.15
19§11{2002 Purchased £750.00
£319.15
Supplier: Dresman, Ruth
18/11/2002 Commission on "Fish Flate Ho. 4" £440.63 . ;
! /wtutznnz supplied "Fish Plate No, 4" £750,00 ) stock | 2 oo | ser | s Lodge scrmrs |
T £30937 Stk knen
Fich Bl No. 4
Customer: Davies, Charles
19/11/2002 Purchased Shipping {Shipping - 7665) £29.38
19/11/2002 Purchased "Fish Flate Na, ' £750.00
£779.38 Dt faross [rsEr |Faxable |rax ot v | =l
1971100 £750,00 £750.00 u 0,00
Ledger: Tax
19§11{2002 Taix on sale - Shipping (Skandard) £4.38
19/11{2002 Tax on sale - "Fish Plate Ho. 4" (Margin scheme) £55.65
19{11{2002 Tax on commission - "Fish Plate Mo, 4" (Standard) £65.63
15/11j2002 Tax on acquisition - "Fish Plate Mo, 4" (Margin scheme) £0.00
£125.86
Ledger: Shipping Il
19/11/2002 Sundry supply - Shipping £25.00 ST LN =
TE25.00 < treama
Description GROGS [T |Taxable |Tacc rate |Tac | =l
£ stock | (=1 Customer | Suppler | i Ledger accounts | [Commiashon o 3eke et arm o g
Fisk Plate Ha. 4 E7E0.00 IS o 55,55
Stockitem . Shippng mm 500 4.3
Fish Plate No. 4 j Glass Etching Ll
Dresman, Ruth
Date [Account Credit |Debit |rvpe Details | =l
19/11/2002  Stock: 7685 - Fish Flate Mo, 4 £375.00 £0.00 | Commission £1.220.00 | |
19/1142002  Stock: 7685 - Fish Plate Mo, 4 £634.15 £0.00 Stock sale Fish Plate No. 4 AT
197112002 Stock: 7685 - Fish Plate No. + £0.00 £750.00 |Sundry cost Fish Plate Ho. 4
19/11/2002  Supplier: Dresman, Ruth £0.00 £440,63 | Commission
19/11j2002  Supplier: Dresman, Ruth £750,00 £0.00 Sundry cost Fish Plate Mo, 4
19/11/2002  Customer: Davies, Charles £0.00 £20,38 Stock extra Shipping - 7685 e
19/1142002  Customer: Davies, Charles £0.00 £750.00 Stock sale Fish Plate No. 4
19/11/2002  Ledger: Tax £4.38 £0.00 Stock extra Shipping - 7685
197112002 £55.85 £0.00 Stock sale Fish Plate Ho. 4
19/112002 £65.63 £0.00 | Comrission
19/11/2002 £0.00 £0.00 Sundry cost Fish Plate Mo, 4
Ledger: Shipping £25.00 £0.00 Stock extra Shipping - 7685

RTLOOK

SOFTWARE
25 & Dedlers




Filz

11

Managing users and system security

Artlook provides sophisticated user management facilities which enable the definition and control of users
within business “branches” and “departments”. This makes the system ideal for organisations with more than
one operating address and also provides any size of organisation with configurable levels of user security and

access.

If appropriate, an unlimited
number of business branches
can be defined, each of which
can be sub divided into
departments. Reports can be
generated to track sales
activity by department and
even by individual user.

As can be seen from the
screen below, each user can
be set up to be part of a
branch and department.
Through the use of self-
configurable “User Schemes”
each user can also be given a
carefully tailored set of rights

Setup
File Help
Tax and payments ]

Reqistration and database ] Master Lisks

Registered user name The Artlook Gallery

Address 100 Miford Avenue

Stony Skratford
Miltan Keynes
ME11 1HE

Country  United Kingdom

Telephone 01908 567398

Fax -01908 566930
Web address  www,artlooksoftware, com
Email address  info@artlooksoftware.com

Database connection
Server (maching) name or 1P address

Dakabase (file) name
Shared network Folder

Iv Implement user security

Financial Documents

= E3

] Information ] Stationery ]

Internst |
] Countries and currencies ] Users ]

General ]

Branches and departments
~Cork Street

-Ebury Street

-Head Office

Default branch Head Office

Defaulk department Sales

! Kl S

Lele

=
=

and permissions within the
system governing precisely
what they can “see” and

Licence number LIK2002-001-004

E’ILQDSB | " oK |

“ ”» . .
do”. For example it would be straightforward to create a User Scheme called
“Casual Staff’ which when attached to a user would give that member of staff
(2) the ability to see and manage all Contacts but be prohibited from seeing
detailed transactional information for those contacts and (b) be able to see the
core details of each stock item but be both unable to edit the stock record
and unable to see any financial information regarding an item’s sale, acquisition
or consignment details.
Setup =] E3
Help . .
The system is entirely
Tax and payments ] Financial Documents ] InfFormation ] Skationery ] Internet ] f| b| | . d f
Registration and database ] Master Lists ] Counkries and currencies Users | General ] exible, ettmg you define
User schemes Scheme rights precise and potentially
Casual Staff - ] |- differing levels of access for
Restricted Yiews - contacts each member of staff keeping
si”erjs‘::fd Stock business critical information
confidential and secure.
g - - e 5T L -— w »
Users
Login name |Fu|| name Password  |Rights scheme Branch Department -
charlie Chatles Davies R Unrestricked Head Office Sales
kate K.ate Smith kool Casual Staff Head Office Admin
nick Mick Soames R Restricked Ebury Street | Accounts
b = a

RTLOOK
L
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Reports

Artlook comes with a wide range of pre-configured reports designed to give you all the information you

require to manage your business as effectively as possible.

The system also comes with an inbuilt report creation tool which will enable you to edit existing formats or
create your own. Taken together with the fact that any report generated by Artlook can be exported ...

. as an RTF file (compatible with virtually all word processors and DTP packages)
. as an Excel spreadsheet
. or even as an Acrobat pdf document

... we feel confident in saying that Artlook offers unsurpassed functionality in this critical area.

Artlook Reports Explorer

Rl -\.l'ren-\,' Tables Help

=10l |

B D &L X

|.-‘-‘-.II Falders | Contentz of Congighment B eparts
=123 Al Falders Conzigned In Current - A1l [tems Consigned Out
""" ([0 Accounting and Audit Reparts Conzigned In Current - by Artist Conzigned Out
23 Consignment Feports Canzigned In Current - by Consigrhor Conzighed Out
""" (13 Customer Reports, Letters and Labels Conzigned In Current - by Stock Category CONSIGHMEM
""" (3 Insurance Reports Conzigned In Cunrent - Single Artist i i

-{_7 Other Reports
----- 27 Purchaze Feports
..... L1 Sales Reports
..... D Shipping Reportz
..... 27 Stock Reports

Canzigned In Current -
Conzigned In Cunrent -

Conzigned Out Current
Canzigned Qut Current
Conzigned Out Current
Canzigned Qut Current
Conzigned Out Current

<]

Single Consighor
Single Stock Categony

Conzigned in Current with values - by congignor
Canzigned in Current with values - current view
_____ n@ Recycle Bin Conzigned in Current with values - single consigror

- Al [termns

- by Artist

- by Conzignee

- by Stock Category
- Single Artizt

|D item(s) selected

=l
Z

Reports can either be accessed from the Reports Explorer as above where each report can be tailored by
providing specific criteria or they can be “pinned” to one of the main system menus such as Inventory or

WP . omamee

Contacts. When pinned a report will work with just
the currently active view which means that you can s
define the items or contacts you wish to work with i

Stock book

Painting ‘

by creating a View and then generate reports based % ifomation shest tror emaiy

%z Price Listing (no image:

just on that selection. Items which are pinned are % Prce it currencis — e
available on the right click menu as illustrated. Bl 5 Lo Stocc Eor
G, wiall Label (ourrent view) 54 sel Ctrl+s

%2 Invoice Details Sheet
%5, test new con values

illiam

<)

Couple

Stanley William
HAYTER
Print

Mew ikem

Helease reservation

%2 Consigned in Current with values - current wiew Delete (nated iter)

% Consigned in Current with values - by consignor
%, Consigned in Current with values - by consigrior

% Purchaser Label
%3 Catalogue

Alan Green

Print

£7en An

& Inventory and stock wizard e+

View

3

Stanley William
HAYTER
Print

coen an

i =l e

Stanley William
HAYTER
Print

Faen nn
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Reports

Artlook reports cover everything from price lists and catalogues, financial details and stock movements to
invoices and consignment notes. A wide range of pre-defined formats are included and everything can be
quickly and easily customised to suit your precise requirements.

We would be happy to provide a full range of sample reports on request.

A standard item
information report - as
with any report this can
also optionally include
your logo and address
details, saving on
stationery and ideal as an
email attachment.

—

Price List or Catalogue
showing images

Artlook Gallary

100 Milford Awvenue
Stony Stratfard
hik11 1HE

Telephons: 019023 557392

Fax: 01908 555920

Email: info@artlooksafthuare. com
Mieb: wannaflooksofhvare com

Edward WADSWORTH, 1885-1949

Untitled: Port Scene, (Also known as 'Imaginary
Harbour' & 'Mewhaven') , ©.1938

Lithograph

Dimensions: 453 xG60S8cms (17 .80 %2358 ins)

Tears and creases inthe left, top and right margin, a wisible stain cowering a
quarter of the fight image.  Stainin the ight margin &dtending into image by a
few inches. Tear in bottorn right margin and foing in bottom left.

Colnaghi 151 Wadaworth ww'c 25
Stock reference: 268

Lithograph printed in 4 colours on off- white wove paper. Irscribed: EWMSOSWORTH inthe plae lower fight and printed in

the lower left margin below the image: 'Published by Contemporany Lthographs Ltd, London',

PROWEMANCE

‘Cortemporany Lithographs' was a wenture =2 up by John Piper and Robet Weellington and the Cunven Press during
the mid-1920:. ks purpose wasto commission well known atists to produce orginal colour lkhographs in lange
editions (@round 5000 for zale to educational establizhments and the modest collector. Among those that made prints
for 'Contemporany Lithographs' Piper, Frances Hodgkins, Lynton Lamb, John Hash, “anes=a Bell, Duncan Grart, Bric
Ravilious (whase ako madethe subject of his lkthograph Newhawen Harbour) and Ben Micholson whose lithograph

waz mada ic JO0E bue oot adianed. [nitialty, onby @ short o was pulled - probabhy under 10040 test the mardox. The

Oyl Edwad FOTEE 13721051
The Concente, 1035

[
ETT LS EETPYTE oY
Sk e 174

£2,500.00

Oyl Edvmd FOWEE 13721451
‘The Tube Seeiscase, 32

[r—
“dahom T4 G
Sveek e 418

Copped CED 11 S/ 1

£7,500.00

Oyl Edvad FOTER: 15721451
St Fome, <37

Lincen
WITem NODIERTI O
Stk fler 330

o €28 45

£4,500.00

Pt o2 11 m

Price List
WORKS BY CYRIL POWER

Oy Blwal FOWER 15722051
Lawn Tomi, < 15

Cpil Pivad FOWER 172251
Diventissemen, < 103

Liaea

B S PIT 12y
Sreck Mo 122
Copped CED 23 Betrmn 14

£5,500.00

Cpil Dlvad FOWER 10728451 am
Conpr e Bolley, 1030

Liosen
W:WImm 11082 1 D o
Sieck e 120
Copyed CEP3M Reima 20 .

£3000.00

fewthat were printed quickhy sold out. Unfortunatehy, when the publishers wanted to
hie demand, there were paper shortages duetothe adwent of war and the project was
944 a similar wvernture was stated by Brenda Rawnsley called ' School Prints td'.

Price List
WORKS BY CYRIL POWER

CymlEdwar FOWER 1672-951

Divertarement, <. 103
Lingous

Cozps de Fallet, 1032

Linseus

om  The Ramnen, < 93
Linoeut

1304 The High Swing, c ¥3
Linocut

|5 Bringmg e Beatl, ¢ B3
RUp—

| Sy €2 The Bighe, o 193

Rr—

326

444

408

N M0em (251%1LTD B L3000 @3ET000  WEEITS)

%G m (1745510065 FI0000  1L61000  €1195125)

xBom (1803 x3Thin)  LLIODHD 690600 17075

Xlan @20k 122200 £BI0000  GILISE00  E1LH4TH

X35 em 012x1235e)  £RI0000 (851400  =76425)

5 BDem (110551109 Ee) £H00000 (779000 96750

X 0em G54k 1376 LR00000 (1235400 SIZ TR

X 5Bem (1179 X020 LLODI 619200  WITADD

X200 an (.03 x 19.903ns) o

N BOam (450 k05T ADIO0I (391800 37725

For Wall Labels and Address Labels Artlook
supports all Avery formats as standard
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Artlook Software Ltd

100 Milford Avenue, Stony Stratford

Milton Keynes MKI 1 IHE
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